
Hartland High School Policy Highlight  
 

STUDENT ATTENDANCE 

This is a brief “highlight” page for students and parents to have a brief reference guide to some of the key polices that 
impact students on a regular basis.  This highlight page is not intended to take the place of the handbook, but should give 
you an easy place to find information on frequently encountered policies.  For a copy of the complete handbook, visit: 
www.hartlandhighschool.us, click the link titled “Parents”, then click “School Documents”, followed by “Student Handbook”. 
 
Research shows a strong correlation to success in school and student attendance.  Not only is it more likely that studnets 
will be more successful in school with good attendance, but the responsible habits of punctuality and attending school will 
translate directly into the workforce.  Employers regularly cite punctuality, dependability, and attendance as important 
qualities in potential employees.  These habits are developed at home and in school, which is why Hartland High School 
places a strong emphasis on student attendance.  While you may access the entire Student Attendance Policy in the HHS 
Handbook, below are a few important reminders that all students and parents should be aware of and understand. 
 
 

• If a student is absent, they must have a parent excuse the absence within 48 hours or the absence becomes 
unexcused.  Parents can contact our student attendance line at (810) 626-2205 which operates 24 hours a day. 

• In the event that a student is consistently absent from the course, a teacher may not be able to accurately assess 
learning.  A student’s incomplete academic achievement information may result in a No-Credit (NC) for the course(s). 

• At 7 absences, notification will be sent home to parents making them aware of possible loss of credit for the course(s). 
• If a student exceeds 10 absences within a semester, they will lose credit for the course(s). The following 

procedures will also occur: 
 

1. A meeting with an administrator will be scheduled.   
2. This meeting will be to determine how to improve attendance and will result in an Attendance Contract. 
3. Violations of the attendance contract may result in loss of social and extracurricular participation. 
4. If a student fully complies with the stipulations in their attendance contract throughout the semester, course credit 

may be reinstated at the discretion of school officials. 
 

 

TARDY REMINDERS 
 

• Know your route in-between classes, sometimes you can get to class with plenty of passing time left over.  Other times, 
you will only have enough time to stop at your locker and then to your next class.  Make sure you know which route you 
are going to take and how long it will take you to get there.  There is plenty of time allotted for student passing and it is 
not an excuse for being late to class. 

• Student tardies are recorded on an hour-by-hour basis.  The following guidelines are in place for each progress period: 
A student is considered tardy if s/he enters the classroom without a valid pass within the first five minutes (10 minutes 
for first hour) after class has begun.  An unexcused absence is recorded after this period of time. 

• A student coming into the building after the beginning of first hour must sign in at the Main Office.  Signing into the office 
does not excuse the tardy and a parent phone call, note or sign-in is still required. 

• Tardies will result in consequences up to In-School Suspension and in some cases even loss of passing time privileges. 
 

PRE-ARRANCED ABSENCE REMINDERS 
 

If a student needs to accompany his/her parents or guardians on a business trip or a vacation which the parents consider 
necessary, we as that the school is notified at least five days in advance.  The office will prepare a form that must be signed 
by all of the student’s teachers and returned to the Assistant Principal before leaving on a trip.  This helps teachers as they 
plan for students who will be gone but also gives students the ability to know what is being missed.  It is the responsibility of 
every student to complete any work missed while away from school. 
 

 


